
Tables & Figures in APA Format  
Tables Checklist  

 
• Is the table necessary? 

• Are all comparable tables presented consistently? 

• Are all tables numbered with Arabic numerals in the order they are 
mentioned in the text? Is the table number bold and left-aligned? 

• Are all tables referred to in the text? 

• Is the title brief but explanatory? Is it presented in italicized title 
case and left-aligned? 

• Does every column have a column heading? Are column headings 
centered? 

• Are the notes organized according to the convention of general, 
specific, probability? 



• Are table borders correctly used (top and bottom of table, beneath 
column headings, above table spanners)? 

• Does the table use correct line spacing (double for the table 
number, title, and notes; single, one and a half, or double for the 
body)? 

• Are entries in the left column left-aligned beneath the centered 
subheading? Are all other column headings and cell entries 
centered? 

• Are all probability level values correctly identified, and are asterisks 
attached to the appropriate table entries? Is a probability level 
assigned the same number of asterisks in all the tables in the 
same document? 

• If the table or its data are from another source, is the source 
properly cited? Is permission necessary to reproduce the table? 

Figures Checklist  
 



 

• Is the figure necessary? 

• Is the figure simple, clean, and free of extraneous detail? 

• Is the figure title descriptive of the content of the figure? Is it written 
in italic title case and left aligned? 

• Are all elements of the figure clearly labeled? 

• Are the figures numbered consecutively with Arabic numerals? Is 
the figure number bold and left aligned? 

• Has the figure been formatted properly? Is the font sans serif in the 
image portion of the figure and between sizes 8 and 14? 

• Are all abbreviations and special symbols explained? 

• If the figure has a legend, does it appear within or below the 
image? Are the legend’s words written in title case? 

• Are the figure notes in general, specific, and probability order? Are 
they double-spaced, left aligned, and in the same font as the 
paper? 

• Are all figures mentioned in the text? 

• Has written permission for print and electronic reuse been 
obtained? Is proper credit given in the figure caption? 



• Have all substantive modifications to photographic images been 
disclosed? 

• Are the figures being submitted in a file format acceptable to the 
publisher? 

• Have the files been produced at a sufficiently high resolution to 
allow for accurate reproduction? 

 



 

 

 
 


